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YTBEPXJAIO

DA BLHBIN THPEKTOD

INOJINTUKA
OBPABOTKHU IIEPCOHAJIBHBIX TAHHBIX

B 'BYKH PB HAIIMOHAJIGHBIN MY3EN PB

1.OBIIME ITOJIOKEHM A

1.1 Tlonutrka oOpabotku nepcoHanbHbIX JaHHBIX B [ BYKW Pb Hanmonamesusiil myseit Pb
(manee — IlonuTHKa) ompenensieT OCHOBHBIE HMPUHIMIIBI, IIEJIA, YCIOBHS U CIOCOOBI 00paboTKu
NIEPCOHAJIBHBIX JIAHHBIX, NepEeYHI CyOBEKTOB U COCTaB 00pabaTbIBaeMBbIX B
I'bYKU Pb Hamumonanenseiit my3eit Pb (manee — YupexneHue) nepcoHaIbHBIX JaHHBIX, JEHCTBUS
U OIlepallid, COBEPIIAEMBIE C MEPCOHAIBHBIMH JaHHBIMH, IpaBa CYOBEKTOB IEPCOHATBHBIX
JIAaHHBIX, a TAKXKEC COJEP)KUT CBEJEHUS O PEaTM3yeMbIX B YUpPEKICHHH TPeOOBAHMSIX K 3aIIUTE
[EPCOHANBHBIX JaHHBIX.

1.2. TlonuTHKa NpHHSATA C LENBIO 3alUTHl IpaB M CBOOOM YeJIOBEKa W TpaKIAHWHA IPH
00paboTKe MepCOHANBHBIX JaHHBIX, B TOM YHCJIE 3aIllUTHI IPaB Ha HEIIPHUKOCHOBEHHOCTh YaCTHOM
JKU3HU, JTUYHYIO U CEMEUHYIO TaliHy.

1.3. JlokanpHbBlE HOPMATHUBHBIE aKTHl M WHBIE JOKYMEHTHI, PErIaAMEHTUPYIOIIHe 00paboTKy
IIEPCOHANBHBIX JaHHBIX B YUYPEXAECHHH, B TOM 4HCiIe IpU UX 00paboTke B MH(POPMAIMOHHBIX
CHCTEMax, COJEpPKAIlMX IEPCOHAJIbHBIE NaHHBIE, pa3padaThIBAIOTCS B YUPEXKIECHHH C YIETOM
nosioxxenuit [lomutuku.

1.4. B TlonuTHKe UCTIONB3YIOTCS CIIEAYIOIIAE OCHOBHBIE TEPMUHBI:

—  IEpCOHAIbHBIE JaHHbIE — JIF00ast HHPOpMAIUs, OTHOCSINASCS K MPSIMO KA KOCBEHHO
OIIPEZIETIEHHOMY HIIU OIpeiesiseMoMy (GHU3NIECKOMY JIUIY (CYOBEKTY MepCOHABHBIX IaHHBIX );

—  OIeparop MEpPCOHAIBHBIX JAaHHBIX (OmepaTtop) — TOCYIApCTBEHHBIH  Opras,
MYHHLIMNAIBHBIM OpraH, IOPUINUECKOe W (HHU3UUIECKOE JIUII0, CAMOCTOSITEIEHO I COBMECTHO C

JAPYTUMH JIMIIAMH OpPraHU3yIoIue U (WJIK) OocyIlecTRIsomue o0paboTKy MepCoOHANBHBIX JaHHBIX, a




TaKOKe OMPEAEIIIOIINE e 00paboTKU MEPCOHATBHBIX JAHHBIX, COCTAB NMEPCOHATBHBIX JAHHBIX,
nojnexanux o6paboTke, AEHCTBUS (OIEPAIIHH ), COBEPIIAEMbIE C TEPCOHATBHBIMU JaHHBIMH;

—  00paboTka mepcoHANBHBIX JAaHHBIX — JIF000E IEeHCTBHE (OTepaliysi) Uil COBOKYITHOCTh
nedcTBuil (omeparuii) ¢ MEePCOHAIBHBIMU JaHHBIMH, COBEPIIAEMBIX C HCIIOJIB30BAHHEM CPEJICTB
aBTOMAaTH3aluu WK 6e3 ux ucnoyib3oBanus. O6paboTka NepPCOHAIBHBIX JAHHBIX BKIIIOUAET B cebsl,
B TOM 4uciie: cOop, 3aMuch, CHCTEMATH3AINIO, HAKOIUIEHHE, XpaHEHUE, YTOUHEeHUe (0OHOBIICHHE,
HU3MEHEHHE), U3BJIEYCHHE, UCIIOJIIb30BaHUEe, TMepeaady (paclpocTpaHeHUe, IPeJoCTaBICHHUE,
NOCTYyI), 00e3nuunBanue, OJIOKUPOBaHHE, YIAICHAE, YHUUTOXKEHHE;

—  aBTOMaTtu3upoBaHHas 00paboTKa MepPCOHAIBHBIX JAHHBIX — 00paboTKa MEPCOHANBHBIX
JTAHHBIX C IOMOINBIO CPEACTB BEIUUCIUTEILHON TEXHUKH;

—  pacmpoCTpaHEHHE IEPCOHAIBHBIX JAHHBIX — NEHCTBHS, HAIPaBICHHBIE HA PACKPBITHE
[IePCOHAIBHEIX JAHHBIX HEOMPEIEICHHOMY KpPYTY JIUIL;

—  IpeNoCTaBIeHHE MEPCOHAIbHBIX TaHHBIX — JEUCTBUSI, HAIPABJIICHHbIE Ha PACKPHITHE
IEePCOHATBHBIX IAHHBIX ONPE/ICTICHHOMY JIAILY WIH ONPEIeIIEHHOMY KPYTY JIMII;

—  ONOKUpOBaHHME IIEPCOHAIBHBIX JAHHBIX — BpPEMEHHOE IpeKpamieHue o0paboTku
IIEPCOHANBHBIX JAHHBIX (32 UCKIIIOUEHUEM CIlydaeB, eciid o0paboTka HeoOXoauma sl YyTOYHEHUS
IEePCOHATBHBIX TaHHBIX);

—  YHHUYTOXXEHHE NEPCOHANIbHBIX JAHHBIX — AEUCTBUSI, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTaHOBHUTEH COJIEpP)KaHUE IMEPCOHATBHBIX NAaHHBIX B MH(POPMAIMOHHON CHCTEME
IEPCOHAIBHBIX JAaHHBIX U (WIHM) B pe3yJbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHAbHBIE HOCUTEIN
NEepPCOHANBHBIX JaHHBIX;

—  o0e3nuuMBaHME TEPCOHATBHBIX JAHHBIX — JEHCTBUS, B pe3yjbTaTe KOTOPBIX
CTAaHOBHTCS HEBO3MOXHBIM 0€3 HCIOIb30BaHUS JOMOJHUTEIHHON HH(MOPMAIUH OIPEIEIUTh
IIPUHAJIEKHOCTD IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MePCOHATBHBIX JTaHHBIX;

—  uH(OpMaIMOHHAs CHCTEMA NMEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COJEPIKAIINXCS B
0azax [aHHBIX IEPCOHAIBHBIX NAHHBIX M 00ECHEeUMBAIOMIMX UX 00pabOTKy HH(GOPMAIMOHHBIX
TEXHOJIOTHI U TEXHUYECKHUX CPEICTB;

—  TpaHCTpaHHMYHas Iepefaya NepCOHAIBHBIX JaHHBIX — ME€peada MePCOHANIbHBIX JaHHbBIX
Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAapCTBA OpraHy BIIACTH HHOCTPAHHOTO TOCYyAapCTBa,
HHOCTPaHHOMY (PU3UYECKOMY JIUILYy U HHOCTPAHHOMY IOPUIMYECKOMY JIUILY.

1.5. OcHOBHBIE 00SI3aHHOCTH Y UpEXKICHHUS:

1.5.1. JIoKHOCTHBIE JMIa YUpEeXKIeHHs, B OOS3aHHOCTH KOTOPBIX BXOAHUT 00paboTka
3alpocoB U OOpameHuil CyOBEeKTOB MNEPCOHATBHBIX JaHHBIX, OO0s3aHBI OOECHEUUTH KakIOMYy

C}’6T>CKTy BO3MOJXHOCTb O3HAaKOMIJICHHA C OOKYMCHTaAMH W MaTc€puajlaMH, COIACPKalluMHU HX




IIEpCOHAJIBHBIE JaHHBIE, €CIIA UHOE HE NMPEAyCMOTPEHO 3aKOHOM, B COOTBETCTBHH ¢ PeriameHTOM
pearnpoBaHus Ha 3alpOChl CyOBEKTOB NEPCOHANBHBIX JaHHBIX.

1.5.2. VYwupexnenue o0s3yercs He NPUHAMATh HAa OCHOBAHMHM  HCKJIIOYHTEIHHO
ABTOMAaTU3UPOBAHHOM OOpPabOTKU pemIeHus, MOPOXKIAIONINE FOPUIHUYCSCKHE ITOCICACTBHS B
OTHOIIECHHH CYOBEKTOB NMEPCOHATBHBIX NAHHBIX WA WHBIM 00pa3oM 3aTpardBarolIfe UX [paBa H
3aKOHHBIE HHTEPECHL.

1.6. IIpaBa u 00s13aHHOCTH CYOBEKTOB NMEPCOHATBHBIX JAHHBIX

1.6.1. B memsx 3aIuThl CBOUX NEPCOHATBHBIX JAHHBIX, XPAHSIIHUXCSA B Y UPEXKIEHUH, CYyOBEKT
IIEPCOHAIBHBIX TAHHBIX UMEET IIPaBo:

— IIOJIy4HTh JOCTYI K CBOMM II€PCOHATHHBIM JaHHBIM;

— IOJIy9UTh HH(OPMAIIHIO, KAaCAIOIIYIOCsS 00pabOTKH €ro MepCOHaIbHBIX JaHHBIX

— TpeOOoBaTh UCKIIIOUEHNSI WIIHA HCIIPABJICHHS HEBEPHBIX HIIH HEMOIHBIX IIEPCOHAIBHBIX

JTaHHBIX;

— IOJIy4aTh CBOOOJHBIN OECIITIaTHBIM JOCTYI K CBOUM ITEPCOHATBHBIM JTaHHBIM, BKIFOYas

IIPaBO Ha MOJIy4YeHHe KOIIUH JIF000H 3aIiCH, coeprKalell mepcoHalbHbIe JaHHBIE,

— JIOTIOJIHUTH IIEPCOHANBHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHUEM, BHIPAKAIOIINM

€ro COOCTBEHHYIO TOUKY 3PEHHUS;

— OTIPENIENATH CBOUX MPEACTABUTENIEH ISl 3aIUThI CBOUX IIEPCOHATBHBIX JAHHBIX;

— TpeOOBaTh COXPAHEHUS U 3AIMUTHI CBOSH JINYHOM U CEMEWHOM TaliHEI,

— 00XKanoBath B cy/ie F00bIe HEIPaBOMEPHBIE ICHCTBUS WK Oe3MeUCTBUS Y UpEKIEH S IPU

00paboTKe 1 3aIIUTe ero MepCOHAIBHBIX JaHHBIX.

1.6.2. PaGoTtHuku YupexnaeHus 00s3aHbL:

— B ClIydYasX, NPEAyCMOTPEHHBIX 3aKOHOM MJIM JOTOBOPOM, IepelnaBaTh Y UPEeKICHUIO
JTOCTOBEPHEIE JOKYMEHTBI, COZIepIKalllie IePCOHANIBHEIE TAHHBIE,

— HE NpeNOCTaBIsTh HEBEPHBIE IIEPCOHAIIBHBIE JaHHBIE, a B Clydyae H3MEHCHHU B
NEPCOHANBHBIX JaHHBIX, OOHApyXeHHs OIIMOOK WJIM HETOYHOCTeW B HHUX ((paMuiMs, MeCTo

KUTENBCTBA U T. [1.), HE3aMEATUTENIFHO COOOIIUTE 00 3TOM B YUPEXKIEHHUIO.

2. IIEJIM CBOPA ITEPCOHAJIbHBIX JJAHHBIX
2.1. IlepconanbHble TaHHBIE 00pa0aTHIBAIOTCS B Y UPEIKICHUHU B LEIISX:
2.1.1. obecneuenus cobmonenus Koncrurymuu Poccuiickoit ®@enepanun, 3aK0OHOB M HHBIX
HOPMAaTHBHBIX IIPaBOBBIX akTOB Poccuiickoii Denepariu;
2.1.2. perynupoBaHus TPyJOBBIX OTHOIICHUM ¢ pAOOTHUKAMH Y UpEKIECHHS;

2.1.3 mOATrOTOBKH, 3aKJIFOYEHHUS, HCIIOTHEHHS U [IPEKPAIEHHs IOTOBOPOB C KOHTPAareHTaMHu;




2.1.4. ucrionHeHUs1 CyJIeOHBIX aKTOB, AKTOB JPYTUX OpPraHoB WJIM [JOJDKHOCTHBIX JIHII,
MOJIeKAITMX HWCIIOJHEHHIO B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit  ®Denepanuu
00 HUCTIOIHUTETBHOM ITPOU3BOJICTBE;

2.1.5. ocymiecTBIEHHS TIpaB U 3aKOHHBIX HHTEPECOB Y UPEKICHHS B paMKaX OCYIIECTBIICHHS
BUJIOB JESITEIHHOCTH, IPETyCMOTPEHHBIX Y CTABOM U MHBIMH JIOKAJIbHBIMH HOPMATHUBHBIMH aKTaMH
YupexneHus;

2.1.6. B MHBIX 3aKOHHBIX IIEJIAX.

2.2. VupexaeHHe OCYHIECTBISIET OOpabOTKy IE€pPCOHANBHBIX JaHHBIX PaOOTHUKOB
VuapexneHus: ©u APYruX CyOBEKTOB IMEPCOHAIBHBIX [aHHBIX, HE COCTOSIIUX C YUYpEKICHHEM
B TPYZIOBBIX OTHOIIIEHHUSIX, B COOTBETCTBUH CO CIIEIYIOMUMH IPHHIIUIIAMHU:

2.2.1. 00paboTKa TMEepPCOHATBHBIX NAHHBIX OCYIIECTBIISIETCS HA 3aKOHHOM W CIIPaBEIIMBOM
OCHOBE;

2.2.2. obpaboTka MNEepCOHANBHBIX MJAHHBIX OTPAHMYMBAETCS IJOCTHIKEHHEM KOHKDPETHBIX,
3apaHee ONpeIeICHHBIX M 3aKOHHBIX Lened. He momyckaercs oOpaboTka MepcOHaNbHBIX JaHHBIX,
HECOBMECTUMAS C IEJISIMU cO0pa NepCOHATBHBIX JaHHBIX;

2.2.3. He pomyckaeTcs oObenuHeHHE 0a3 JaHHBIX, CONEPXKALIUX IIEPCOHANIbHBIE IaHHEIE,
00paboTKa KOTOPBIX OCYIIECTBISIETCS B IIEJISIX, HECOBMECTUMBIX MEXKy COO0H;

2.2.4. obpaboTke MOJJIeKaT TOJIBKO MEPCOHAIBHBIE MAHHBIE, KOTOPBIE OTBEYAIOT IEIAM
ux 00paboTKy;

2.2.5. comepxxaHue u 00BeM 00pabaTbIBaAEMBIX IIEPCOHAIBHBIX HJAHHBIX COOTBETCTBYET
3asMBICHHBIM IHesiM 00paboTku. OOpabaTeiBaeMble NEpCOHATBHBIC JaHHBIE HE IOJDKHBI OBITH
M30BITOYHBIMHU TTI0 OTHOLIEHMIO K 3asIBIEHHBIM LIEJISIM UX 00paboTKH;

2.2.6. mpu 00paboTKe MEePCOHATBHBIX JAHHBIX OOECIEUMBAIOTCS TOUYHOCTH IIEPCOHAIBHBIX
JAHHBIX, UX JOCTAaTOYHOCTh, @ B HEOOXOAUMBIX ClIydasiX M aKTyaJIbHOCTH II0 OTHOIIEHHUIO K IENIIM
00paboTKH MEepCOHATBHBIX JaHHBIX. B YUperxaeHHH NTPUHMMAIOTCSI HEOOXOAMMBIE MEphl JTHO0
obecrieynBaeTcsl WX NPUHATHE IO YAAJICHUIO WM YTOYHEHHWIO HEMOJHBIX WA HETOYHBIX
IEePCOHANBHBIX 1aHHBIX;

2.2.7. XpaHEHHE NEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B (opMme, MO3BOJSIOMIEH
OTIPEICUTh CyOBeKTa MEPCOHAIBHBIX JAHHBIX, HE IOJbBIIE, YeM 3TOr0 TpeOYIOT Leiau 00paboTKH
IEPCOHANBHBIX JAHHBIX, €CJIH CPOK XpaHEHHUS IEePCOHAIBHBIX [aHHBIX HE YCTAHOBIICH
¢enepanbHBIM  3aKOHOM, JOTOBOPOM, CTOPOHOM KOTOPOIO, BBIFOJOIpHOOpETaTeNeM HIIH
HOPYYHUTENEM 110 KOTOPOMY SIBJISIETCS] CYOBEKT IEPCOHANBHBIX JAHHBIX;

2.2.8. obOpabaTpiBaeMble IEPCOHANBHBIE JAaHHBIE YHHUYTOXKAIOTCS JHOO 00€3IMYMBaIOTCs
IO IOCTIDKEHHH Iiesiell oOpaboTKH WM B CiTydae YTpaTbl HEOOXOJUMOCTH B JOCTHIKEHHHM OTHX

LeJIeH, €CJIM HHOE HE IpeayCMOTpPEHO (be)lepaJIBHBIM 3aKOHOM.




3. IIPABOBBIE OCHOBAHUWS OBPABOTKU ITEPCOHAJIBHBIX JTIAHHBIX

3.1. Ilomatrika 0OpabOTKM TEPCOHANBHBIX MAHHBIX B YUPEXKACHUU OIPEIeIsieTcs
B COOTBETCTBHH CO CIEAYIOIHUMHA HOPMATUBHEIMH MTPABOBBIMU aKTaMHU:

— Tpynosoii koxeke Poccuniickoit @enepannu;

— Vka3 Ilpesunenta Poccutickoit @eneparuu ot 6 mapra 1997 r. No 188 «O6 yTBepkaeHun
[Tepeuns cBeeHU KOHDUICHIMATBHOIO XapaKTepay,

— mnocraHoBineHue IlpaButensctBa Poccuiickoit @enepammu ot 15 centsabps 2008 r.
Ne 687 «O0 yrBepsknenun Ilonmoxenust 06 ocoOeHHOCTSIX 00paOOTKM MEPCOHANBHBIX JaHHBIX,
OCYILIECTBIIsIEMOM 0€3 HCIIOIB30BaHUS CPEJICTB aBTOMATU3AIINNY;

— mnocraHoBineHue [IpaButensctBa  Poccuiickoit  @epepammu ot 6 mrons 2008 r.
Ne 512 «O6 yrBepxaenun  TpeOGOBaHUI K MAaT€pUANBHBIM ~ HOCHUTENSIM  OHMOMETPHYECKHX
NIEPCOHANBHBIX JaHHBIX M TEXHOJIOTUSIM XPAHEHUS TaKUX JAHHBIX BHE MH()OPMAIMOHHBIX CHCTEM
[IEPCOHAIBHBIX JaHHBIXY;

— mnocra"osinenue IlpasutensctBa Poccuiickoit ®enepanuu ot 1 HosOps 2012 .
Ne 1119 «OG0 ytBepkaeHun TpeOOBaHHUH K 3alllUTe INEPCOHATBHBIX MAHHBIX TIPH HX 00paboTKe
B MH(OPMAIMOHHBIX CHCTEMaX MEPCOHAIBHBIX JTAHHBIX )

— npuka3z PockomHam3opa ot 05 centsiops 2013 r. Ne 996 «OO6 yrBepxaeHun TpeboBaHuUit
U METOJIOB 10 00€3TMYNBAHUIO IIEPCOHATBHBIX TaHHBIXY;

— UHBIE HOPMaTUBHBIE IIpaBOBbIe akThl Poccuiickoit denepannu 1 HOpMaTHBHBIE JOKYMEHTBI
YIIOJIHOMOYEHHBIX OPraHOB I'OCYAAPCTBEHHOM BIIACTH.

3.2. Buemsax peanmsanuu mnosnoxenudt [lomutuku B YupexxaeHuu paspabaThIBAIOTCS
COOTBETCTBYIOIIHE JIOKAJIbHbIE HOPMATUBHBIE AKTHI M UHBIE IOKYMEHTBI, B TOM YHCJIE:

- TIOJIO)KEHUE 0 paboTe ¢ mepcoHanbHBIMU JaHHBIMU paboTHUKOB ['BYKW Pb HannonansHenii
My3eit Pb;

— WHbBIE JIOKaJbHBIE HOPMATUBHBIE aKThl M JOKYMEHTBI, PETJIAMEHTUPYIOIIHE BOIPOCHI

00paboTKU MEPCOHANIBHBIX TaHHBIX B Y UPEIKICHHH.

4. OFbEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIBHBIX JTAHHBIX,
KATEI'OPUU CYBBEKTOB ITEPCOHAJIBHBIX JIAHHBIX
4.1. OO6beM mNepcOHANBHBIX [NAHHBIX, 00pabaThIBAEMBIX B YUPEKICHHUH, OIPEIEIIAETCS
B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuy W IOKAJBHBIMH HOPMATHBHBIMA

aKTaMu YYpeXKIEHHs C yd4eToM Iejel oO0paboTKU NMEepCOHANBHBIX JaHHBIX, YKa3aHHBIX B pasjelie

2 [Monmutuku.




4.2. O6paboTKa CHENHATHHBIX KAaTETOpUil NEPCOHAIBHBIX JAHHBIX, KACAIOLIUXCS PaCcoBOM,
HAIllMOHAJBHOM TPUHAIJIEKHOCTH, MOJUTHYECKUX B3TJIIIOB, PEUTHO3HBIX WA (HUIOCO(CKHX
yOeXKIeHUIT, HHTUMHOM JKU3HH, B Y UPEKJACHUHU HE OCYIIECTBISETCS.

4.3.B Vwupexnenuun oOpalOaThIBaroTCsl NEPCOHAIBHBIE [JAaHHBIE CIIEIYIOIIMX KaTerOpUil
CyOBEKTOB:

—KaHJUIaTOB, pPaOOTHUKOB, POJCTBEHHHKOB paOOTHUKOB, JIMIl, pPAaHEE COCTOSBIIMX B
TPYIOBBIX OTHOIIEHUsIX ¢ OOIIecTBOM;

—(U3UYECKUX JIUI[ IO JOTOBOPaM TPa’KIaHCKO-IIPaBOBOIO XapaKTepa, aBTOPOB PE3yIbTaTOB
UHTEIUIEKTyaIbHOU JeSTENbHOCTH;

—KOHTPareHToB — (U3WYECKUX JHUI, NpeACTaBUTeNeH M pPabOTHHKOB KOHTPAreHTOB
(ropuIMYeCcKuX JIUIT).

4.3.1. O6peM 06pabaThiBaeMBIX TIEPCOHANBHBIX JaHHBIX PAOOTHUKOB Y UPEXKICHHUS.

[Tpu nmpreme Ha paboTy B YupexxaeHue paboTHHK OTJea KaapoB 00padaThIBAeT CIENAYIOIIHE
aHKeTHBIE U Onorpaduyeckre qaHHBIe paOOTHUKA.

— obmrue ceenenus (O.M.O. paboTHUKA, HaTa POXKICHUS, MECTO POYKICHUS, IPAKIAHCTBO,

obpazoBanue, mpodeccusi, cTaxx paboThl, COCTOSIHME B Opake, COCTaB CEMBH, IaCIOPTHEIE
IaHHBIE, aJIpeC MECTa KUTEIbCTBA);

— CBEJICHUSI O BOUHCKOM Y4YETE;

— IpyTHe JaHHbIe, HeOOXOAUMBIE IIPH MpUeMe Ha paboTy B COOTBETCTBUHU C TPEOOBAHUAMU

TPYZIOBOTO 3aKOHOAATEIbCTRA.

B manmpHeiieM B THYHYIO KapTOUuKy paboTHUKA 1o Gpopme T-2 BHOCAT cBeAeHHUS:

— 0 IIepeBoJIax Ha JIPYTyIo paborTy;

— aTTeCcTalllH, IIOBBIIIEHIH KBATU(UKAIINH, TPOPECCHOHATHFHON EPENOAr0TOBKE;

— Harpagax (MOOIIPEHHSIX ), TOUYETHBIX 3BaHUSX;

— COIMAIBHBIX JILTOTaX, Ha KOTOpblEe paOOTHUK UMEET IPABO B COOTBETCTBUHU C

3aKOHOJIaTEILCTBOM.

Ienu 00paboTKH MEPCOHATBHBIX TAaHHBIX PAOOTHUKOB Y UPEIKICHUS:

— BeJICHHE KaJIpOBOTO yUeTa;

— y4deT pabouero BpeMeHH pabOTHHUKOB;

— pacueTt 3apaboTHOH IIaThl paOOTHUKOB;

— BEJIEHHE HaJOr0BOr0 y4eTa;

— BE/IEHHE BOMHCKOTO yueTa;

— NIPEJJOCTABICHHE B TOCYJAPCTBEHHBIE OPraHbl PeriaMeHTHPOBAHHON OTYETHOCTH;

— obs13arenbHOE M T0OPOBOIBHOE MEAMIIUHCKOE CTpaXxoBaHUe pabOTHUKOB,

— OpoHHpOBaHME U oIIaTa OUIETOB M TOCTHHUYHBIX HOMEPOB pabOTHHKAM;




— apXUBHOE XpaHEHHE JaHHBIX;

— cozeficTBHE pabOTHHUKY B TPYIOYCTPOMCTBE, 00yUEeHHUH, ITPOIBHIKEHHH I10 CIIyKOE,

MI0JIE30BAaHUH PA3TUYHBIX JIBIOT.

[Tonyuenne u 00pabOTKa TEPCOHANBHBIX HAHHBIX paOOTHHKA YUPEXKICHHS HTOJIKHBI
OCYIIECTBIIAThCS HMCKIIOYMTENIFHO B yKa3zaHHBIX LeisiX. Ilomydennble mepcoHanbHBIC NaHHBIC,
HEeOOXOIMMBIE JUIS TOCTHIKEHHS BBIIIEYKa3aHHBIX IeJIel, OTPaKAtOTCs B IMUHOM Jieie pabOTHHKA B
COOTBETCTBHHM C TpeOOBaHHUSIMH TPYAOBOIO 3aKOHOJATENBCTBA M BHYTPEHHMX HOPMATHBHBIX
TOKYMEHTaX YUpeKIeHUs, periIaMeHTUPYIOIUX KaJpOoBO€E JEIONPOU3BOACTBO U YUET.

4.3.2. TlepcoHanbHbIE NaHHBIE (PU3MYECKUX JIMI[ IIO JOTOBOpaM TI'pakIaHCKO-IPaBOBOTO
XapakTepa, aBTOPOB PE3YJIbTaTOB MHTEIUICKTYaIbHON IESTeIBHOCTH; KOHTPAareHTOB — (U3HYECKUX
JUI M TIpeJcTaBuTeNedl W pabOTHUKOB KOHTpareHTOB (fopuamdeckuX ui).CocTaB u 00beM
[EPCOHAIBHBIX MAHHBIX yKa3aHHBIX CyOBEKTOB OINpPENENSeTCS B COOTBETCTBHH C BHYTPEHHHMU
HOPMAaTHBHBIMH JOKYMEHTAMH Y UPEeXKACHUsI, PEerIaMEHTHPYIOIIMMH AEATEILHOCTD 10 peain3anun
YCTaBHEIX Liel€el, OCYIIECTBICHHE CIHETOK B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoit
defepanyy, Ha OCHOBAHUH YTBEPKIEHHBIX (HOPM TOKYMEHTOB (JIOTOBOPOB/AHKET H 3asBOK).

[lenu 06pabOTKK MEPCOHATBHBIX JaHHBIX YKa3aHHBIX CyObEKTOB:

— peaHM3anus yCTaBHBIX eNed Y YperKIeHu s,

— OCYIIECTBJIICHHUE CACIOK B COOTBETCTBUU C 3aKOHOAATCIILCTBOM Poccuiickoit Cl)e):[epaunn.

5. TIOPSTIOK U YCJIOBU OBPABOTKU ITEPCOHAJIBHBIX JTAHHBIX

5.1. O61ecTBO MPH OCYIIECTBICHHH 00pab0TKH NEPCOHATBHBIX JaHHBIX:

— TIIpUHEMAaeT Mepbl, HEOOXOAWMBIE M JOCTATOYHBIE JUIsd OOECHEYECHUSI BBITOJTHCHUS
TpeOoBaHMI 3aKOHOAATENbCTBA Poccuiickoir PDexepanMu U JOKAIBHBIX HOPMATHBHBIX aKTOB
VupexaeHus B 00J1acTU IePCOHATBHBIX JaHHBIX;

— TIpPUHAMAeT I[PaBOBBIE, OPTraHW3AlMOHHBIC U TEXHUYECKHE MEDBI ISl 3aIlUThHI
MEPCOHATBHBIX JAHHBIX OT HEMPABOMEPHOIO WM CIIy4aifHOrO JOCTyNa K HUM, YHHYTOXXCHHS,
H3MEHEHHs, OJIOKMpPOBAHHS, KOIUPOBAHHUS, IIPENOCTABIECHHS, DPACIHPOCTPAHEHHUS IEPCOHABHBIX
JIAHHBIX, a TAKOKE OT HHBIX HETIPAaBOMEPHBIX ACHCTBUIl B OTHOLIEHUH NIEPCOHATBHBIX TaHHBIX;

— Ha3HaYaeT JIMII0, OTBETCTBEHHOE 3a OPraHU3alMi0 OOpabOTKM IEPCOHAIBHBIX JaHHBIX
B YUpEKICHUU;

— W3Ja€T JIOKAJIbHBIE HOPMATHBHBIC aKTBI, ONPEIEISIONINE TOJUTUKY H BOIIPOCH 00pabOTKH
U 3alUTHI TIEPCOHAIBHBIX JaHHBIX B Y UPEIKICHUN;

—  OCYIIECTBJIIET  O3HAKOMJICHME  DPAa0OTHHKOB  YUPEXACHHs,  HEIOCPEICTBEHHO
OCYIIECTBIMIOMMX 00pabOTKY MEPCOHAIBHBIX MJAHHBIX, C IOJOXKEHHSAMH 3aKOHOJIATEIbCTBA

Poccuiickoit ~ ®@enepanuyl ¥ JIOKAJBHBIX ~HOPMATHBHBIX ~ aKTOB  YUpPEXKIEHUS B 00JIacTH




[EPCOHAIBHBIX JaHHBIX, B TOM 4YHcClIe TpeOOBAaHUSAMH K 3al[UTe IEPCOHATBHBIX JIaHHBIX,
u o0yueHue yKa3aHHBIX paOOTHHKOB;

— nyOnIMKyeT WM HHBIM 00pa3oM obOecrieunBaeT HEOTPAaHWMYEHHBIM JOCTYIl K HACTOSIIEH
TTonmutuke;

— coo0IaeTr B YCTAaHOBJICHHOM TOpSAKe CyOBeKTaM TMEepCOHANBHBIX JaHHBIX WA
UX IIPECTaBUTENSAM  HMHGOPMAIMIO O HAIWYMHM  I[IEPCOHAIBHBIX  JIAHHBIX,  OTHOCSIIUXCS
K COOTBETCTBYIOIIMM  CyOBEKTaMm, IpeloCTaBisIeT BO3SMOXKHOCTh  O3HAKOMJICHHSI  C 3TUMH
IIEPCOHATBHBIMU JAaHHBIMU IIPH oOpalieHun U (WIH) IOCTYIUICHUH 3allPOCOB YKa3aHHBIX CYOBEKTOB
IEPCOHANBHBIX JAHHBIX MUIM X IPEICTaBUTENCH, €ClIM MHOE HE YCTAaHOBJICHO 3aKOHOATEIbCTBOM
Poccutickoii @eneparm;

— npekpamaer  o0pa0OTKy ¥ YHMUYTOXKAaeT IEepCOHAJbHBIE JaHHBIE B CIIydasX,
IPENYCMOTPEHHBIX 3aKOHOAaTeNnbCcTBOM Poccuiickolt @Denepannu B 001aCTH  MEPCOHATBHBIX
JAHHBIX;

— COBEpLIAeT HHBIE [EWCTBUS, IPEIyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoii
@enepaiyy B 00J1aCTH MEPCOHATBHBIX TaHHBIX.

5.2. OOpaboTka NEepCOHANBHBIX MAHHBIX B YUPEKICHHUH OCYIIECTBIISIETCS C COTJIACHS
cyObeKTa NEepPCOHATBHBIX MAHHBIX Ha 00pabOTKy €ro MepCOHANbHBIX JaHHBIX, €CIH HHOE He
IIPEeyCMOTPEHO 3aKoHOoAaTeIbCcTBOM Poccuiickoit @eneparuu B 001acT IEPCOHATBHBIX TAHHBIX.

5.3. VupexaeHue ocymecTBisieT cOOp, 3amich, CHCTEMAaTH3AIMIO, HAKOIJIEHHE, XPaHEHHE,
yTo4HeHue (0OHOBJICHHE, U3MEHEHHUE), U3BJICUCHUE, HCIIOIb30BaHMe, epeaady (pacupocTpaHeHue,
OpPENOCTaBICHHE, JOCTyH), o0e3nn4yuBaHue, OJOKHpPOBAHWE, yIAJICHHE ¥ YHUUYTOXKECHHE
IEPCOHATBHBIX TAaHHBIX.

5.4. OO6paboTka MEepCOHANBHBIX AAHHBIX B YUPESKACHHH OCYIIECTBIISETCS CIIEAYIOIIHMU
crocobamu:

— 0e3 HCIONB30BAaHUSA CPEACTB BBIYUCIHTENIFHOM TEXHUKH (HEABTOMATH3HPOBAHHAS
00paboTKa MepcoOHATBHBIX TaHHBIX);

— aBTOMaTH3MpoBaHHas 00paboTKa IEepPCOHANBHBIX JAHHBIX C [epenadeil MOJydeHHOM

HH(QOpMAIMH 10 HHYOPMAHOHHO-TEIIEKOMMYHHKAIIHOHHBIM CETAM WK 0€3 TAKOBOI.

6. AKTYAJIM3ALIWS, WCIIPABJIEHUE, VJAJIEHUE W VYHHWYTOXXEHUE
I[TEPCOHAJIBHBIX HOAHHBIX, OTBETHI HA 3AIIPOCBI CYBBEKTOB HA JOCTVII K
[TEPCOHAJIbHBIM JJAHHBIM

6.1. B ciyyae mpenocraBineHusi cyObeKTOM IMEPCOHANBHBIX IaHHBIX (DAKTOB O HENOJHEIX,

yCTapeBIINX, HEAOCTOBEPHBIX HJIM HE3aKOHHO IIOJIYUYCHHBIX IEPCOHAJIBHBIX JAaHHBIX y‘-IpG)K,Z[eHI/ISI




0053aHO BHECTH HEOOXOIUMBIE H3MEHEHHSI, YHUUTOXKUTH WK OJIOKHPOBATH UX, 4 TAKIKE YBEIOMHUTE
0 CBOHX JEHCTBUSIX CyOBEKTa MEPCOHABHBIX TAHHBIX.

6.2. B ciygae moaTBepKIeHUs (paKTa HETOYHOCTU MEPCOHAIBHBIX JAaHHBIX IE€PCOHAIBHBIE
JAHHBIE TOJIEXAT UX aKTyaJIH3allul OIepaTOpoM, a WM HEMPAaBOMEPHOCTH MX 00pabOTKH Takas
o6paboTka 1o/mKHA OBITE MpEKpalieHa.

6.3. Ilpu nocTikeHHM nenell oOpabOTKH TEPCOHANBHBIX MTaHHBIX, a TaK)Ke B CIydae
HCTEYEHHs CpOKa COrJIacusi Ha 00paboTKy NEepCOHANBHBIX JaHHBIX WJIH OT3bIBA CYOBEKTOM
IEPCOHANBHBIX JaHHBIX COIVIacHUsl Ha UX 00pabOoTKy TepCOHAJbHBIE HaHHBIE IIOJIEXKAT
YHHUUTOXEHHUIO, ECITH:

—  HHOE HE IpPEeIyCMOTPEHO IOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJOMpHOOpeTaTeeM
HJIH TIOPYYHUTEIIEM 110 KOTOPOMY SIBIISIETCS CYOBEKT NMePCOHANBHBIX JaHHBIX;

—  OIepaTop He BIPaBE OCYIIECTBIIATH 00paboTKy Oe3 cormacusi cyObeKTa IMepCOHATbHBIX
JTaHHBIX Ha OCHOBAHUSX, IIPELYCMOTPEHHBIX DenepanbHbIM 3aKOHOM «O MepCOHATbHBIX TaHHBIX)
WM HHBIMH (eIepaTbHBIMH 3aKOHAMH;

—  HHOE HE MpPeIyCMOTPEHO HHBIM COIVIAIIEHHEM MEXIY OIeparopoM U CYOBEKTOM
IEPCOHAIBHBIX TAHHBIX.

6.4. Oneparop 06s3aH COOOIUTE CyOBEKTY IIEPCOHATBHBIX JAHHBIX WM €O MPEICTABUTEIIO
uH(pOpMaIHIO 06 OCYIIECTBIIEMONH UM 00paboTKe MEpCOHANBHBIX MAaHHBIX TAKOIO CYOBEKTa IO

3apocCy MOCICIHETO.




